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For ANY change in tenant or transfer in title, a property MUST have an Occupancy Inspection conducted by the Building Dept. and be violation free to obtain a Certificate of Occupancy. To obtain a CO, complete the Application for Certificate of Occupancy below and submit for processing (via email, fax, mail or in person). If the Buyer is to assume any violation(s) for transfer, they must also complete the Title Transfer - 30 day Waiver below and submit the ORIGINAL COPY for processing (via mail or in person). A copy of the CO will be sent to the Applicant, Agent and Title Company for transfer; any additional copies MUST be requested and can be obtained in person at the Building Department Office during business hours. (Public Record Fees may apply)
	APPLICATION  FOR  CERTIFICATE  OF  OCCUPANCY

	Closing Date: __________   Title Company:______________________  Contact Person: ________________________  

Title Co. Phone #: (                ) ______________________    Title Co. Fax #:  (                ) ______________________

Title Co. E-Mail (To forward “CO” for transfer): ___________________________________________________________________________ 

	Property to be:     ( Owner Occupied   ( Tenant Occupied                    # of Occupants:     ________ Adults      ________ Children
                                      ( Rehabbed to Sell   ( Rehabbed to Rent
PROPERTY ADDRESS: ____________________________________________________________________
Applicant Name(s):______________________________________________________________________________     ( Buyer     ( Tenant

Street Address: ___________________________________________________   City: __________________________   Zip: _____________                                                                                               
Phone: ___________________________________  ( Home  ( Cell         Alt. Phone: __________________________________  ( Home  ( Cell  ( Work
Email: ______________________________________________________________     Applicant requests copy of “CO” via: ( E-Mail   ( Mail
Agent / Contact Person:_______________________________________________________________________________________________

Street Address: ___________________________________________________   City: __________________________   Zip: _____________                                                                                               
Phone: ___________________________________  ( Home  ( Cell         Alt. Phone: __________________________________  ( Home  ( Cell  ( Work
Email: __________________________________________________________     Agent/Contact requests copy of “CO” via: ( E-Mail   ( Mail
APPLICANT SIGNATURE: ________________________________________________________      DATE: _____________

	COMMERCIAL APPLICANTS ONLY:        Square Footage: ____________________     Number of Employees: __________
Business Name:   _________________________________________________    Type of Business: ________________________
   

	APPLICATION  FOR  TITLE TRANSFER – 30 DAY WAIVER

	I do hereby acknowledge receipt of the Occupancy Inspection Report and accept the responsibility of assuming the outstanding violations and agree to make the necessary correction(s) to attain safe, code compliant, habitable living conditions at the above mentioned property. I hereby understand that work MUST be completed with-in thirty (30) days of title transfer and requires proper permits and ongoing inspections. (An extension of time may be granted at the Building Commissioner’s discretion, and must be submitted in writing.) All applicants understand that no person(s) shall occupy the property, and all commercial applicants understand that no business shall be conducted, until ALL violations have been corrected and inspections have passed. The City of Brook Park and its employees are released from any claim(s) and demand(s) the undersigned may have in the event that repairs are more than anticipated. 

Applicant, PRINTED name: ____________________________________     SIGNATURE: _________________________________________

Sworn before me this ______ day of _____________________ 2018    Notary Public Signature: _____________________________________

                                                                                                                                        & Seal






