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ALL REQUESTS MUST BE MADE USING OUR CURRENT / APPROPRIATE CALENDAR YEAR FORMS. We do not “HOLD” documents, INCORRECT and/or INCOMPLETE REQUESTS WILL BE RETURNED. ALL PROPERTIES MUST HAVE AN EXTERIOR OCCUPANCY INSPECTION CONDUCTED BY THE BUILDING DEPARTMENT FOR ANY TRANSFER IN TITLE, OR CHANGE IN OCCUPANT/TENANT, AND THE BUYER/TENAT MUST OBTAIN A CERTIFICATE OF OCCUPANCY. Complete and submit the appropriate portion(s) below and return to the Building Department (allow up to 3 business days for processing). A copy of the CO / Title Transfer Certificate will be emailed to the parties listed; additional copies must be obtained at the Building Department Office during business hours. (Public Record Fees may apply)
	2020 APPLICATION  FOR  CERTIFICATE  OF  OCCUPANCY
A Buyer and/or Tenant must submit for a Certificate of Occupancy once the Exterior Occupancy Inspection has been completed and is in compliance (violation free). Complete the Application below UP TO the portion labeled Application for 30 Day Waiver and submit to the Building Department Office via Email, USPS, Fax or In Person for processing.


	( RESIDENTIAL PROPERTY -   # of Occupants:    ________ Adults     ________ Children
( COMMERCIAL PROPERTY - Business Name: ____________________________________________    Type of Business: _______________________________     
PROPERTY ADDRESS: _________________________________________________________________________________

PROPERTY WILL BE:     ( Owner Occupied     ( Tenant Occupied     ( Rehabbed to Sell     ( Rehabbed to Rent

CLOSING DATE: _________________________      TITLE COMPANY:________________________________________________________________  

TITLE CO. CONTACT PERSON: ______________________________   EMAIL: ________________________________________________________

APPLICANT NAME(S):_________________________________________________________________     ( Buyer   ( Tenant
Current Address: _____________________________________________________________________________________

                                                                                                        (STREET ADDRESS)                                                                                                                                                    (CITY)                                                                                             (ZIP CODE)            
Cell Phone: _______________________      Home Phone: ____________________     Work Phone: __________________
Email: ______________________________________________________________________________________________ 

AGENT/CONTACT PERSON (If different than Applicant):___________________________________________________________

Phone: __________________________      Email: __________________________________________________________ 

APPLICANT SIGNATURE: ____________________________________________________      DATE: _________________



	

	2020 APPLICATION  FOR  30 DAY WAIVER

Once the Exterior Occupancy Inspection has been completed, if there are any violations remaining that the Buyer intends to assume responsibility for, complete this ENTIRE FORM (Application for Certificate of Occupancy AND Application for 30 Day Waiver)

 and submit the ORIGINAL COPY to the Building Department Office via USPS or In Person for processing. READ WAIVER BELOW


	I do hereby acknowledge receipt of the Occupancy Inspection Report and accept the responsibility of assuming the violation(s) and agree to make the necessary corrections to attain safe, code compliant, habitable living conditions at the property. I do hereby understand that violations MUST be completed with-in thirty (30) days of title transfer and require proper permits and ongoing inspections. (An extension of time may be granted at the Building Commissioner’s discretion, and must be submitted in writing.) All applicants understand that no person(s) shall occupy the property, and all commercial applicants understand that no business shall be conducted, until ALL violations have been corrected and inspections have passed. The City of Brook Park and its employees are released from any claim/demand the undersigned may have in the event that repairs are more than anticipated. 

Applicant, PRINTED name: ____________________________________     SIGNATURE: _________________________________________

Sworn before me this _____ day of _____________________ 2019    Notary Public Signature: _____________________________________

                                                                                                                                             & Seal






